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1. ABOUT THE MINISTRY

The Ministry of Social Justice & Empowerment (MoSJE), Govt of India, one of the important central
ministries formed for the welfare of disadvantaged and marginalized sections of the Indian society,
identified as: Scheduled Caste, Other Backward Class, Transgender, persons with disabilities, People
engaged in Beggary etc.

2. DEPARTMENTS OF THE MINISTRY

2.1 Department of Social Justice & Empowerment(DoSJE) (Samajik Nyaya and Adhikarita
Vibhag)

The Department of Social Justice and Empowerment (DoSJE) is entrusted to empowering
disadvantaged and marginalized sections of society, including:

e Scheduled Castes

e Other Backward Classes

e Senior Citizens

e Victims of Substance Abuse

e Denotified, Nomadic, and Semi-Nomadic Tribes

e Beggars

e Transgender Individuals
The DoSJE aims to provide financial assistance to these groups by implementing various schemes of
the Ministry of Social Justice and Empowerment (MoSJE) to address their socio-economic barriers
and promote social inclusivity and economic empowerment in the mainstream of development.

2.2 Department of Empowerment of Persons with Disabilities (DEPwD) (Divyangjan)
The Department of Empowerment of Persons with Disabilities (DEPwD) in the Ministry of Social

Justice & Empowerment aims to facilitate empowerment and inclusion of the Persons with
Disabilities.

As per the Right of Persons with Disabilities Act (RPwD), 2016, there are 21 types of Disabilities
which includes Locomotor Disability, Visual Impairment, Hearing Impairment, Speech & Language
Disability, Intellectual Disability, Multiple Disabilities, Cerebral Palsy, Dwarfism etc.

These departments impart various social schemes for the empowerment of these citizens of India.
The schemes are implemented through various nodal agencies in states and NGOs.
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3. ABOUT E-ANUDAAN (Online Portal for Grant-in-Aids Scheme)

E-ANUDAAN portal is a collaborative platform for the PMUs (assigned by MoSJE) and Non-
Government Organizations (NGOs) working in the field of welfare and economic development of
marginalized sections of the society. The aim of the portal is to provide an online platform for NGOs
to apply for Grant-in-aid under various schemes of MoSJE. Hence, the portal efficiently promotes
implementation of various schemes of the Ministry. The portal provides easy user accessibility
through the website https://grants-msje.gov.in. Its streamlined automated processes includes NGO
Registration, Proposal Submission, Verification/Tracking Applications as well as Verification of NGO
details and its functioning, Monitoring of NGOs and Funding by the government units ensures
efficiency, transparency and accountability of entire system.

Various Back-office users have the privilege of application processing as per the role defined at
District, State Secretariat, and Central Ministry.

4. SCHEMES ONBOARDED EANUDAAN PORTAL

DoSJE

1.National Action Plan for Drug
Demand Reduction(NAPDDR)

2.Support for Marginalized
Individuals for Livelihood and
Enterprise(SMILE)

3.National Action Plan for Senior
Citizens (NAPSrC)

4.Grant in Aid to Voluntary
Organizations working for
Scheduled Casts

5. Scheme for Residential
Education For Students in High
Schools in Targeted
Areas(SHRESHTA) for SC Welfare

DEPwD

1.Deendayal Divyangjan
Rehabilitation
Scheme(DDRS)

2.Scheme of Assistance to
Persons with Disabilities
for Purchase/Fitting of
Aids and Appliances (ADIP)

Designed and Developed by National Informatics Center(NIC) Cell, DoSJE _
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5. NGO USER ROADMAP
Following are the steps for NGOs onboarding the E-ANUDAAN Portal for applying Grant-in-Aid under
various schemes of DoSJE and DEPwD. This will assist the NGOs in completing the entire process
from Registration to Proposal Submission (applying for grants) and Tracking of Submitted
applications on E-ANUDAAN Portal.

Step 1.

e Register at NGO DARPAN Portal & NGO Darpan Unique ID generated

Note: If NGO is already registered at NGO DARPAN Portal and has NGO Unique ID, then
start form Step 2.

Step 2.

e Register at EEANUDAAN Portal - Using NGO Unique ID and PAN. NGO can select
Schemes and Operational States(multiple) at this step.

Step 3.

Login at E-ANUDAAN - Using registered email id and password at Step 2

Step 4.
* Add Scheme (in case not selected earlier)
Step 5.

e Enter Bank Details

Step 6.

e Create New Project Id

Step 7.

e Apply for New Proposal Application = Ack. No. generated

Step 7

e Track Application Status = Can see for Pendency (office-wise) and Sanction letter

e Step8

¢ View All Applications submitted by NGO
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6. REGISTER AT NGO DARPAN PORTAL

The NGO has to first SignUp on the NGO Darpan Portal by following the below steps:

Go to https://ngodarpan.gov.in

Click on LOGIN/REGISTER link on the right hand of the Home Page
3. Fill in the name of NGO/Voluntary Organization, Mobile Number of Contact
Person, Email Id of Contact Person and the security code as displayed

| ngodarpan.gov.in I

Sign In Sign Up Forgot Password

Step 1 0of 3

Name of NGO/VO

Contact Person Mobile Number

Contact Person Email

@’;

given on PAN Card

accessible for OTPs.

passed successfully

- There are total 3 Steps for Creating an Account at Portal
- First Step : Input NGO / Entity Name exactly similar as

- Email and Mobile number should be working and
- Step 2: PAN of NGO / Entity need to be given which will be

matched with Name of NGO / Entity gien at Step 1
- Step 3: Password can only be created when Step 2 is

Figure 1: Registration at NGO Darpan Portal

Click Submit to proceed

As displayed on the NGO Darpan Portal, there are 3 steps to get registered as shown in the following

- There are total 3 Steps for Creating an Account at Portal

- First Step  Input NGO / Entity Name exactly similar as
given on PAN Card

- Email and Mobile number should be working and
accessible for OTPs.

- Step 2: PAN of NGO / Entity need to be given which will be
matched with Name of NGO / Entity gien at Step 1

- Step 3: Password can only be created when Step 2 is
passed successfully

Figure 2: Steps for Creating an Account

NOTE: Once successfully registered, a Unique NGO Darpan ID will be generated. This id will be used to register on the E-

ANUDAAN portal and apply for Grants-in-Aid

Designed and Developed by National Informatics Center(NIC) Cell, DoSJE _
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7. REGISTER AT E-ANUDAAN PORTAL
Once registered at NGO Darpan Portal and got a Unique NGO ID, the NGO has to get registered at E-
Anudaan portal using Unique NGO Id and PAN card to apply for Grants-in-Aid.

Visit https://grants-msje.gov.in to register on the E-ANUDAAN Portal. The following page will open.
Click Register

n e-ANUDAAN

oy Department of Social Justice & Empowerment

i A

Home Schemes Downloads How to Apply Register Dashboard BO Users Contact Us

I Register Your NGE—;—. Click to Register NGO on eAnudaan

Register For Government Org.

Register Free Coaching

Figure 3: EEANUDAAN HOME PAGE

The following page will open:

22 Mar, 2024

ﬁ e-ANUDAAN
. MINISTRY OF SOCIAL JUSTICE & EMPOWERMENT

GOVT OF INDIA

Home
NGO Registration
Kindly fumish Unique ID obtained from NGO-DARPAN Portal (ngodarpan gov in) correctly along with PAN number of organization to register yourself on NGO portal of MoSJE.

Enter Unique ID * (eg. WB/2016/0103412, obtained from NGO-Darpan Portal)

Enter PAN Number * % T (PAN Number of NGO/Organisation registered at NGO-Darpan

Have you received an OTP today ? E O

Enter OTP which was received today

Type the characters you see in the picture below. * -
-

[Cwemor | =g

Click to generate OTP

Figure 4 : EEANUDAAN REGISTRATON

Provide the following details:

NGO Unique

PAN Number

Mobile Number

eMail Id

Auto-generated code as displayed

NOTE: On verification of all the fields, the NGO will successfully get registered at the E-
ANUDAAN portal.

[please specify on how the NGO will be notified for its successful registration (SMS/email)]

vk wnN e

Designed and Developed by National Informatics Center(NIC) Cell, DoSJE
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8. LOGIN AT ENUDAAN
After successful registration, NGO can Login to E-ANUDAAN Portal.

ny ©-ANUDAAN

Zox Department of Social Justice & Empowerment

Home Schemes Downloads How to Apply Register Dashboard BO Users Contact Us

Empowenng Enter login id
n&yov every citizen to be a & Eml
A9 TDR Catalyst for Change

|
Click Here i

Captcha

Figure 5 : NGO LOGIN
On the above page, provide:

Login Id of NGO
Password

Enter auto-displayed code
Click Enter

N RN

9. ADD SCHEME

Once the NGO logs in successfully, it has to Add Scheme under which proposal has to be submitted.

TUnique Id: Diyi2ee/o105582

Name of NGO: SOCIETY FOR THE PROMOTION OF YOUTH AND MASSES (SPYM)

National Action Pian for Drug Demand Reduction (NAPDDR)

D Divyangj ilitation Scheme to Promote Voluntary Action for Persons with Disabilities (DDRS Scheme)
3 Support for Marginalised Individuals for Livelihood and Enterprise (SMILE)
Registered Schemes:
Scheme of Assistance to Persons with Disabilities for Purchase/ Fitting of Aids and Appliances (ADIP Scheme)
National Action Pian for Senior Citizens (NAPSrC)

Scheme For Residential Education For Students in High Schools in Targeted Areas(SHRESHTA) for SC Welfare

| Available Schemes Registered Schemes
Click on scheme toadd OEC ADIP
SHRESHTA DDRS
DRUGS
Scheme Name * IPOP

sC
SMILE

Reset to dear

Figure 6: Add Scheme

1. Click on Add Scheme in left menu

2. NGO’s Unique Id and Name as registered in the NGO Darpan Portal will be displayed
3. NGO’s Registered Schemes will be displayed as Checked

Designed and Developed by National Informatics Center(NIC) Cell, DoSJE _
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4. List of Available Schemes will be displayed
5. NGO can Add more schemes from the Available Schemes

10. ENTER BANK DETAILS

List of Forms
Q Know Your Application Status Verified By Niti Aayog NGO's Unique Id'Pan Verified
¥ Application Submitted By NGO Unique Id from Niti Aayog ORI
NE  Add Scheme NGO ID
Y3 I Enter Bank Detalls I <‘_|NGO/CBO,IStartup/ Other Organizations
N} View Bank Details s Name as recorded in
m Important: Download The User Financial Year| 2023-24 v
Manual For Filling Application Form Using
Project Id
= — | m

Figure 7: Add Bank Details

1. Click on Enter Bank Details link in left menu

2. Bank details form will open as below

3. Enter State, District, Bank Name, Branch Name, Scheme Name, Account Number, PAN
Number of Authorised person from NGO and Aadhar Number of Authorised person from
NGO.

4. Click Final Submit.

26 Mar, 2024

A €-ANUDAAN
W MINISTRY OF SOCIAL JUSTICE & EMPOWERMENT

GOVT OF INDIA

NGO User Manual Version-2.0 ‘ o Support / Feedback - SOCIETY FOR THE PROMOTION OF YOUTH AND MASSES (SPYM)

NGO Bank Detail And Sanction history

* Know Your Application Status
All fields marked with * are Mandatory
@ Application Submitted By NGO -
N§  Add Scheme State:* --- Please Select --- v
XNk Enter Bank Details District:* —-—- Please Select --—- Vv
NF  View Bank Details Bank Name:* --- Please Select --- v
EE) | 1mportant: Download The User Branch Name:* - Please Select —— v
HManual For Filling Application Form Using Scheme Name:* B v
Project Id !

Account Number:*

R Re-Enter Account Number:*

Account Type:* -- Select -- v

Scheme of Assiztance to Persons with Dizabilities

for Purchase/ Fitting of Aids and Appliances PAN  Number of  Authorised
ADIP Scheme)

Signatory:*

fo;;‘,');{““'"‘ Plan for Drug Demand Reduction Aadhar  Number of  Authorised
Signatory:
Support for Marginalised Individuals for
Livelihood and Eaterprise (SMIL!
koo worcawkoeTs ==
National Action Plan for Senior Citizens
NAPS

Figure 8: Form to add bank details

NOTE: NGO can Add More Bank Details as required

Designed and Developed by National Informatics Center(NIC) Cell, DoSJE _
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11. CREATE NEW PROJECT ID
To fill in New Proposal under the Scheme, NGO must create a New Project ID as shown in the figure

below:

Select Project Location Id to proceed for submission of proposal for Financial Year: 2024-25

State / UT -- Select State -- v District Name I -- Please Select -- v I

I Select State where FleeCt 1S I ISeIeC’t District whe proj i
-s arct -R : e project is located

Create Project Id if Id not available
| ST ] (| oo |

Figure 9 : Create New Project ID

NOTE: If NGO want project Id then Create Project Id. No need to select State and District first So.
1** and 2™ point are not needed

NGO needs to select State/UT first

Select District Name

Click Search to search for existing Project Ids

If Project Id does not exist, Click Create Project ID to create New Project ID

P WDNPR

NOTE: Having a Project ID is mandatory to fill in the proposals.

12. NEW PROPOSAL APPLICATION FORM
For New Proposal, NGO needs to fill in the Application form. Different schemes have different form
fields. Below is the screenshot for New Proposal form for SC Scheme.

Designed and Developed by National Informatics Center(NIC) Cell, DoSJE
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APPLICATION FORM FOR GRANT-IN-AID TO VOLUNTARY ORGANISATIONS AND OTHER ORGANISATIONS WORKING FOR PERSON
BELONGING TO SCHEDULED CASTES (For 1st Installment And New Cases)

THIS FORM MAY BE FILLED UP AS PER GUIDELINES/FINANCIAL NORMS OF REVISED SCHEMES 2018-19

For Financial Year 2018-19 and omvards all propesals be submitied by online. Mo Hard Copy will be acceptac

fields marked with a red asterisk (*) are mandatory for Save as Final
NGO/ZBO/Startup!
Other Organizatons T NGO name displayed as per NITI Ayog

Name as recorded in
(NITI Aayog Portal):

NGO/CBO/Startup  /
Other Organizatons

Unique Id as 0000000000000 NGO Unique ID

recorded in  (NITI

Aayog Portal):

Address of Registered | Jo000000000000000000000000000GNK Address of Registered Office of NGO
office of the

Orgarization: 9

City / Town / Village: 0000000000000 City/Town/Village where NGO is located
District: 000000000000000000 NGO District

State: XO0000000(

Mobile No.: 5000000000C

Telephone: XO000000000C

Email Address: XO00000000000X

Fax:

Statute under which

given Should the orzanization cease to exist or violate the above condition at any time. such properties shall ravert to the Government of India.

b. The zccounts of the project shall be properly and separately maintained. They shall always be open to check by an officer deputed by the Government of Indiz or the State Govemment. They zhall zlso be
open to a test check by the Comptroller and Auditor General of India at his discration.

c. If the State or the Central Govemment have reasons to believe that the grant 1z not being utilized for app d : the G of India may stop payment of further installments and recover

earlier zrant i such manner as they may decide.
d. The institution shall exercise reasonable economy in its working and particularly in respect of expenditure on building.
e. In the case of grant for buildngs, the ion will be leted within z peried of two vears from the date of raceipt of the first mstalment of grant unless the Govemment of India srants further

extension.

£ No change in the Plan of buildings, the construction will be made without the prior approval of the Govemment of India.

£. Progress reports on the project will be furnished at regular intervals as may be specifiad by the Government.

h. The orzanization will bear 10% of the estimated axpenditure or the balance of the estimated expenditure on the project 2 per the gwidelines

1. The organization asraes to make reservation for the Scheduled Castes/'Schadule Tribe candidats Dizabled persons for appomtmeant azainst the posts required for the working of the crganization in accordance
with mstructions issued by the Govemment of India from time to time.

3. It 15 hereby certified that no grant is being raceivad for the same project from any other (Govt, Private or foreign) source.

Yours faithfully

Name of Authorised Person:* Select Name v

Contact Number:* (Like:01206512472)
Date: 23/04/2024 (ddmmvyyy)

Time: 9:21 PM

Place:*

- l:~ cum —nb.:l' ’Ii eneficiz l-xl

[sov o e Jl seve A

NOTE: Different Application forms are available for various schemes.

On Completion of filling of Application form, the NGO user needs to either choose Save As Draft or
Save as Final.

Designed and Developed by National Informatics Center(NIC) Cell, DoSJE
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e On clicking Save As Draft option, Acknowledgement Number will be generated using which
the NGO can edit the application/upload documents multiple times.

e On clicking Save As Final, Acknowledgement Number will be generated and NGO can make
NO FURTHER CHANGES in the Application form.

13. TRACK APPLICATION STATUS

The NGO can select the Know Application Status to know its Application status. Choose
Acknowledgement No. >> Click Search

List of Forms

& [ Know Your Application Status $460 D DL/AGORASIE

Application Submitted By NGO NGO/CBOJStartup/ Other Organizations
& ! e SOCTETYHORTHE PROMODION ORYOUTHXND XSES(SPYND
‘3 Add Scheme Name as recorded in
S Enter Bank Detals Click to select Ackowledgement No. —I Acknowledgment No.* --select-- V. l
N ViewBank Detsils
w Important: Download The User Clickto search
Manual For Filling Application Form Using
Project Id

T Note: Select Acknowledgment Number to view the Status of Form.

The Application Status will be displayed as shown:

List of Forms

NGO ID [
NGO/CBO/Startup/ Other Organizations

Name as recorded in

Ack led No.: > v Selected
Acknowledgement No.

Click Search to view [ Click to reset

Prevention of Alcoholism and Substance(Drugs)

Application Current Status: At Central Ministry Application lies with Scheme Applied For:

Abuse Scheme Applied For
Acknowledgment No.: XOXOXOXXOXOXOXOXOXOXO0XO
Applied Date: 09/12/2023 Date of Application Financial Year: 2023-24 Year

NOTE: Application Current Status will show at which level (District/State/Central Ministry) the
application is pending with

Designed and Developed by National Informatics Center(NIC) Cell, DoSJE
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14. APPLICATIONS SUBMITTED BY NGO

To view all the applications submitted by NGO, the NGO needs to click on the menu as shown:

¥ Know Your Application Status

NE  Add Scheme
N\F  Enter Bank Details
B View Bank Details

» Important: Download The User
Manual For Filling Application Form Using
Project Id

National Action Plan for Senior Citizens
(NAPSrC

Crant in Aid to Voluntary Organizations working
for Scheduled Castes

Note: Click on programme name to apply:

.196:8080/ngograntsje/ngo-home

Verified By Niti Aayog 'NGO's Unique IdPan Verified
Unique Id from Niti Aayog DL A
NGO ID DL

NGO/CBO/Startup/ Other Organizations

Name as recorded in

Financial Year

Acknowledgment

dit[ Pai dd Be 5~ Number
Add NGO Staff Detal[s (Fnr Cnrrem Financial
DDRS

Gear)
Edit/Delete Staff Details
Edit/Delete Beneficiary Details

Pending with NGO in Draft
Mode

1{‘2 \w‘b NGO in Draft Mode

Status ication

No es!No Staff Details

[ Hr/DL/00000816/DDRS/03-24/65733 |
EGit] Part A Part B Part C | [ Add

Beneficiary Details
Add NGO Staff Details (For Current Financial DDRS

Eit/Delete Staff Details 0

Pending with NGO in Draft
Mode

Pending with NGO in Draft Mode

Edit/Delete Beneficiary Det

No Beneficiaries|No Staff Details
DL/DL/00000816/DDRS/02-24/65729
Edit] Part APart C ] | Add Beneficiary
Details

Add NGO Staff Details (For Current Financial
Year)

Edit/Delete Staff Details

Edit/Delete Beneficiary Details

No Beneficiaries|No Staff Details

DDRS

Pending with NGO in Draft
Mode

Pending with NGO in Draft Mode

The NGO can view the pendency of application (with office)

141

UPLOAD DEFICIT DOCUMENTS

13/03/2024 2023-24

04/03/2024 2023-24

04/03/2024 2023-24

t
generated--

--not
generated--

--not
generated--

On selecting Acknowledgement number, the status of form and document status will be displayed

¥ Know Your Application Status
¥ Application Submitted By NGO
N Add Scheme

Nk Enter Bank Details

NF  View Bank Details

Upload Deficient Documents of NGO
(File should be scanned in black & white with 200 DPI Resolution as a PDF document. File size should not exceed 3MB)
File name should be short and use only alphanumeric characters - _ (eg. audit-report.pdf)

&) 1mportant: Download The User
HManual For Filling Application Form Using
Project Id

Deendayal Divyangian Rehabilitation
Scheme(DDRS)

Scheme of Assistance to Persons with Dizabilities

for Purchase/ Fitting of Aids and Appliances

National Action Plan for Drug Demand Reduction
(NAPDDR)

Complation of APPLICATION FORM &
Upload DRUGS Documents are mandatory

£ update NGO Project Location

N APPLICATION FORM

X APPLICATION FORM 2nd

X

S Instalment (Ongoing)

Np  Application Form 3rd/ Full & Final
Installment (Ongoing)

[@ upload DRUGS Documents

[@  uUpload Deficient Documents

N AddNGO S DuailsFor Curent
Financial Year)

NF  Update Staff Details

T

Acknowledgment No.: TR/DL/00000816/DRUGS/04-22/55291
NGO/CBO/Startup/
SOCIETY FOR THE PROMOTION OF YOUTH ooz .
Other O Project Name Qutreach and Drop in Centres (ODIC)
- . AND MASSES (SPYM)
Name as recorded in
S.No Document Name ‘Add File (PDF only) Action View File
1. Audited Accounts of the projects for pravious financial vear | Choose File | No file chosen m
- Utilisation certificate of previous grant released Choose File | No file chosen -
3. Staff list in prescribed format Choose File | No file chosen m
4. Beneficiary list in prescribed format Choose File | No file chosen m
tra of difference between

5 a A released for previous financial | Choose File | No file chosen

o ((Choose Fie | (=]

i Choose File | No file chosen

. et no.securing grant ecved by the =3

Please select file

History.

xxxxxxg

Designed and Developed by National Informatics Center(NIC) Cell, DoSJE
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NOTE: The NGO must edit the MarkedAsincomplete documents and re-upload the missing

documents

14.2 NOTIFICATIONS

NGOs are further displayed the notifications against Acknowledgement number of submitted

application

‘ \gp e-ANUDAAN

MINISTRY OF SOCIAL JUSTICE & EMPOWERMENT
GOVT OF INDIA

NGO User Manual Version-2.0 E ®  Support / Feedback SOCIETY FOR THE PROMOTION OF YOUTH AND MASSES (SPYM)
""" And Sanction history
¥ Know Your Application Status s Financial Date of Upload
No. Acknowledgement No Year Deficiency et All fields marked with = are Mandatory
& 1 By NGO
= TR/DL/00000816/DRUGS/04-
XF Add Scheme 1 | 22/55201 © 2022-23 Jul 17, 2023 W
S i E
f) Enter Bank Details » ;;;gég(;ouusxs/okucsgz T —— W
XNE  View Bank Details e —_—
@ Important: Download The User Branch Name:* --- Please Select --- ~
Manual For Filling Application Form Using w: = =
ot Scheme Name: select. ~
Account Number:*
D A Re-Enter Account Number:*
Account Type:™ - Select - ~
e of Assistance to Persons with Disabilities
for Purchase/ Fitting of Aids and Appliances PAN Number of Authorised
(ADIP Scheme)
Signatory:*
National Action Plan for Drag Demand Reduction
e Aadhar  Number of Authorised

Signatory:
Support for Marginalised Individuals for
Livelihood and Enterprise (SMILE)

National Action Plan for Senior Citizens
NAPSrC

NOTE: Click on Acknowledgement Number to view notification

[ suort Jll—pocr |
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